



1  Plan – Act - Review
	
	Date today
	
	

	Where do I want to get to?
	What I’m aiming for (be specific)
	

	
	Measure – how many?
	

	
	Deadline date
	
	

	How am I going to get there?
	Describe what you’re going to do and the resources you’ll need.
	

	What was the outcome?
	

	Why?
	What worked well
	What didn’t work so well
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