



3 Annual costs and profits
	Item
	Annual cost, £

	Own salary or wage
	

	Other salaries, wages or sub-contractors
	

	Tax and National Insurance
	

	Rent or other premises payments
	

	Rates
	

	Electricity
	

	Gas
	

	Water
	

	Telephone
	

	Internet
	

	Postage
	

	Stationery
	

	Printing and design
	

	Advertising and marketing
	

	Travel, hotels, etc.
	

	Events, exhibitions, etc.
	

	Professional services (e.g. accountant, bookkeeper, solicitor)
	

	Insurance
	

	Subscriptions
	

	Equipment purchase, hire or maintenance
	

	Materials and other supplies
	

	Bank charges
	

	Other 1
	

	Other 2
	

	Profits
	

	TOTAL
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